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1. O0mue moJs10keHUA

1.1. Hacrosmee Ilonoskenne o0 mnopsiike pa3spadoTKH, O(OPMIIECHHS, COIJIACOBAHMA U
YTBep:KIeHHs J0LKHOCTHBIX MHCTpYykuuil B JIOY (merckom cany) pa3paboTaHO B COOTBETCTBHH C
®enepanbubiM 3akoHOM Ne 273-D3 ot 29.12.2012 roga «O6 obpazoBanuu B Poccuiickoii deneparmm»
¢ u3MmeHeHnussmu ot 8 asrycra 2024 roga, TpynoBbiM kojekcom Poccuiickoit denepainuu, a Takxke
YcTaBoM JOMIKOJIBHOTO 00pa30BaTENILHOTO YUPEXKICHUS W JPYTUMU HOPMATUBHBIMH TIPaBOBBIMHU
aKTaMu Poccuiickoi ®denepanuu, periaMeHTUPYIOIUMHU NEeITENbHOCTD OpraHu3aIui,
OCYILECTBIISFOLINX 00pa30BaTEIbHYIO ACATEIbHOCTb.

1.2. Jlannoe Ilonooswcenue o OoaxcHocmuvix uncmpykyusx 6 /[OY ycraHaBiuBaeT TpeOOBaHUS K
MOPSIKY pa3pabOTKH, COTJIACOBAHWIO, YTBEPKICHUIO M BBEICHHIO B JICWCTBHE JIOJDKHOCTHOM
MHCTPYKIUU B JIETCKOM Cajy.

1.3. Jlonorchocmuas  uncmpykyusi — 3TO  OPraHU3aLMOHHO-IIPAaBOBOM  JTOKYMEHT, B KOTOpPOM
onpezensoTcs TpeboBaHUs K 00pa30BaHUIO U OOYYEHHIO, ONBITY MPAKTUYECKOW pabOThl U YCIOBUS
JoIycka K pabote, mpeabsBiisieMble K pa0OOTHHKY, a TAKKe OCHOBHBIC (DYHKIIMHU, 00S3aHHOCTH, NIpaBa U
OTBETCTBEHHOCTbh PAaOOTHHKA JOMIKOJIBLHOTO OOpa30BaTEIBHOTO YUPEKACHUS MPH OCYLIECTBICHUU UM
TPYAOBBIX (PYHKIUI B 3aHUMAEMOM JTOJIKHOCTH.

1.4. OcHoBO#l mnsa pa3pabOTKU JOJDKHOCTHBIX WHCTPYKIMH sBIsitoTes  [Ipodeccronanbubie
CTaHAAPTHI, YTBEPXKICHHBIE NPUKA30M MUHUCTEPCTBOM TpyJa U COLMAIBHOW 3aimuThl Poccuiickoin
Oenepanuu, a Takxke TapudpHo-kBaM(DUKAIIMOHHBIE XapaKTEPUCTUKH M0 MpodeccusiM, YTBEpKICHHbIE
[TocranoBnenussmu  Muntpyna Poccun. Ilpu  pa3paboTke JODKHOCTHBIX —~ MHCTPYKUMH  JUIs
negarornyeckux pabotnukoB JIOY mnpu  orcyrctBum  cooTBeTcTByromiero Ilpodcranmapra
pEKOMEHTyeTCs HCII0JIb30BaTh KBaJTM(DUKAIIMOHHBIN CIIPaBOYHHK «KBanudukanmonHueie
XapaKTePUCTUKH JIOJDKHOCTEH pabOTHUKOB oOpa3oBaHMs», yTBep:xkaeHHBIH [Ipukazom Munucrepctsa
3[PABOOXPAHEHHSI U COLMANbHOTO pa3Butus Poccuiickoit @eneparuu ot 26.08.2010 r. Ne 7611 «O06
yTBepkAeHuH  EauHOro  KBadM(UKAMOHHOTO  CIPABOYHHMKA  JOJDKHOCTEH  pyKOBOJUTENEH,
CHEIUATUCTOB U CITY>KAILIAX).

1.5. JlomxHOCTHAs MHCTPYKIUS B JAETCKOM Caay pa3padaThiBaeTCsi B COOTBETCTBUHU C HACTOSILIUM
[TonmoskeHneM, UCXOS W3 TPYIOBBIX (DYHKIMK U 3a/1a4, BO3JTOKCHHBIX HAa KOHKPETHOTO pabOTHHKA, B
cootBerctBUM ¢ IIpodcranmaprom (EKC), mraraeim pacnucanuem u [IpaBunamu BHYTPEHHErO
TpynoBoro pacnopsnaka JIOY, c¢ coomonenuem Kouctutynun Poccuiickoit denepanuu, Tpyaosoro
kozekca Poccuniickoit denepanuy U MHBIX HOPMAaTUBHO-IIPABOBBIX aKTOB.

1.6. JlomkHOCTHAS WMHCTPYKIMS pa3pabarbiBaeTcs B JOUIKOIBHOM 00pPa30BaTEIbHOM YUPEHKIACHUU
[UIA peain3allii CIEeIYIOMUX IeIeH:

®  palMOHAJILHOE pa3JesIeHne TPyAa;

noBbIIeHHE () (PEKTUBHOCTH YNPABICHUECKOTO TPYAa;
CO3/IaHHEe OPTaHU3AI[MOHHO-TIPABOBO OCHOBBI TPYA0BO IEATEIHHOCTH PaOOTHUKOB;
periaamMeHTanus B3auMOOTHOIIICHH paboTHUKA U 3aBeayromero J0Y;

e o0ecneuyeHne 0ObEKTUBHOCTH U OOOCHOBAHHOCTH IPH aTTECTAI[MN COTPYJHHUKA, €r0 MOOIIPEHUN
Y TIPY HAJIOKEHUH Ha HETO AUCITUTUIMHAPHOTO B3bICKAHNS,

e  OpraHM3anys ONTHMAILHOTO O0YUYEHUS, MTOATOTOBKH M MOBBIMICHUS KBATU(PUKAIIUN KaPOB;

®  yKpeIUIieHUE TPYIOBOU IUCIUIIINHBI B ICTCKOM Cajy;

®  COCTaBJICHHS TPYJOBBIX JIOTOBOPOB;

®  paspeuieHue TPyAOBBIX CIOPOB.

1.7. JlomKHOCTHAsE MHCTPYKIUS COCTaBIIAETCS PYKOBOAMUTENEM CTPYKTYPHOTO MOJpa3aeeHUs
(3aBeyIomuM, CIEMUATUCTOM MO KaJpaM) Ha KKIYH ITaTHYIO JODKHOCTb, HOCUT O0€3JIMYeHHBIN
XapakTep U OOBsBISETCS PAaOOTHUKY TOJ PACHHCKY NpU 3aKIIOYEHHH TPYIOBOTO JIOTOBOpPA, B TOM
YHUCJIe MPU MEPEMEIICHUH, MEPEeBOJie Ha JAPYTYIO JOJDKHOCTh, a TaKKe IMPH BPEMEHHOM HCIIOJHEHUU
00s13aHHOCTEH MO JOKHOCTH.

2. CTpyKTYypa J0/ZKHOCTHOM HHCTPYKUMHU PadOTHHKA

2.1. JomxHOocTHAsS MHCTPYKIUS paboTHUKA JIOY CONCPHKUT CACAYIONINE PA3IENbL:

e  0OOIIME MOJIOKEHUS;

TpYyIOBbIE (YHKIUY;
JTOJIKHOCTHBIE 0013aHHOCTH;
npaBa;

OTBETCTBEHHOCTb;
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e  B3aUMOOTHOIIEHHUA. CBSI3U MO JOKHOCTH.

2.2. B pazzene «O01mue noa0KeHus» yKa3blBal:

¢ HaNMEHOBaHHUE JIOJDKHOCTU (TOYHOE HAaWMEHOBAHHE JOHKHOCTH B COOTBETCTBHHM CO IITATHBIM
pacrnucaHueM U C YKa3aHHEeM KaTeropuu pabOTHHKA);

e TpeboBaHUs, MPEAbsBIsEMble K O0OpPa30BaHUIO M OOYUYEHHIO, OIBITY MPAKTHUECKOH padOThI U
0COOBIM YCIIOBHSIM JIOIycKa K pabore snia (KBaaupuKaluoHHbIE TPeOOBAHNS);

®  HEMNoCpeICTBEHHAs NOJYMHEHHOCTb (KOMY HENOCPEICTBEHHO MOIYMHSIETCS pAOOTHHK);

® TOpPSAAOK HA3HAYEHUs] U OCBOOOXKIECHMSI OT JOJKHOCTH, KEM U IO YbEeMY IpeICTaBICHUIO
Ha3Ha4yaeTcs, epeMelaeTcsi 1 0CBOO0XK1aeTcsl paOOTHUK OT 3aHUMAEMOM J0JKHOCTH;

®  HaJM4He U COCTAaB IMOJYMHEHHBIX (IIPU UX HAJIMYUN);

®  TOPSIO0K 3aMelIeHus1 pabOTHHUKA,

e HopMmaTuBHas ©0a3a (OCHOBOMOJArarolle HOPMATHUBHBIE M  OPTraHU3alMOHHO-IIPABOBHIE
JIOKYMEHTBI, KOTOPBIMH PYKOBOJICTBYETCSI PA0OTHHUK MPU OCYIIECTBICHUH TPYIOBOU ACSITEILHOCTH);

e cdepa neATeNbHOCTH JaHHOTO PaOOTHHKA;

® TIEpEUHCIAIOTCA 3HAHUS M YMEHHUS, KOTOPBIMH JOJbKeH oOmanate pabotHuk JIOY mnpu
BBITIOJTHEHUH CBOUX JOJIKHOCTHBIX 00S3aHHOCTEH.

B pazmen Moryr OBITh BKJIIOYEHBI ApPYrHe TPeOOBAHUS M TIOJIOKEHUS, KOHKPETU3UPYIOUIHE U
YTOYHSIOUINE CTaTyc pabOTHHUKA U YCIOBUS €ro TPYAOBOH J1€ATEIbHOCTH.

2.3. B pasnen «Tpyoossie yrkyuuy NEpeUUCIISIOTCS HAMMEHOBAHUSI OCHOBHBIX TPYAOBBIX (DYHKITHIA
paboTHHUKA.

2.4. Pazgen «onxcnocmuvle  00A3aHHOCMU» COACPKUT ~ COBOKYIHOCTH — ONPE/ACICHHBIX B
YCTaHOBJICHHOM 3aKOHOM MOpPSAKE HEOOXOAMMBIX TPYAOBBIX JEUCTBUN, KOTOpPbIE TOJKEH COBEpIIATh
pa®oTHUK Ui oOecreueHHsl HCIOJHEHHS 3aHMMAeMOM UM JIOJDKHOCTH B IEJSIX peaau3aluu
3aKpPEIUICHHBIX TPYIOBBIX (PYHKIIHIA.

24.1. B pasgene «JloiKHOCTHBIE OOS3aHHOCTWY» JOJDKHBI OBITH ONpPEHENCHBI M YETKO
chopMynupoBaHbl 00S13aHHOCTH PaOOTHHUKA, BBINOJIHSAEMbIE [0 pealM3allid OCHOBHBIX TPYAOBBIX
¢byHkuuii. BaxHO pasrpaHuMuuTh O00S3aHHOCTH MEXKIY COTPYAHUKAMHU TIOJPA3/ICICHUs, YTOObI
UCKJIIOYHUTDH TyOJIMpOBaHUE B X padoTe.

2.4.2. KoHKpeTHBIE OKHOCTHBIE OOS3aHHOCTH OIPENEISIOTCS B 3aBUCHMOCTH OT 3aHHMaeMOM
JOJKHOCTH, Tpodeccud Ha OCHOBE ILETH JEATeNbHOCTH (IpeaAMeTa BEeIACHMs, ydacTKa paloThI)
pabOTHHKA ¥ OCHOBHBIX 33/1a4, KOTOPbIE €My HEOOXOAUMO BBITIOIHUTH ISl JOCTHXKEHUS 1IETTH.

2.43. TpeOoBaHus, TMepEUUCICHHBIE HUXKE, OTHOCATCA K 0O0s3aTeIbHBIM  JIOJKHOCTHBIM
00s3aHHOCTSIM Beex paboTaukoB JIOY u MoryT ObITh BHECEHBI B pazaen "J{oiKHOCTHBIE 00s3aHHOCTH"
JIOJDKHOCTHOM MHCTPYKIMH. B cooTBercTBHM O cT. 21 Tpynosoro kojgekca PD paboTHuk 00s3aH:

e  J100pOCOBECTHO HCIOJHSTH CBOU TPYJIOBBIE OOS3aHHOCTH, BO3JI0XKEHHBIE HAa HETO0 TPYJIOBBIM
JIOTOBOPOM;

e  coOmromaTh MpaBWiia BHYTPEHHETO TPYIOBOTO PACIIOPSIKA;

e  COOJIONATh TPYAOBYIO TUCIUILINHY;

®  BBINOJHATH YCTAHOBJICHHBIE HOPMBI TPYAAQ;

e cobOmonare TpeOOBaHMA IO OXpaHe TPyla U obecrieueHHIo 0€301MacHOCTH TPY/Ia;

e OepeXHO OTHOCHUTHCSA K MMYLIECTBY paboroaareis (B TOM YMCIE K MMYILECTBY TPETHUX JIUII,
HaxXoJsIIeMycst y paboTojarens, eciii padoToJaTeh HECET OTBETCTBEHHOCTh 32 COXPAHHOCTb ITOTO
MMYIIECTBA) U IPYTUX paOOTHUKOB;

e  He3aMEJIUTENIbHO COOOIIMTh 3aBEIYyIOIIEMY JIETCKUM CaJoM JHOO HENOCpPEICTBEHHOMY
PYKOBOJUTENIO O BO3HUKHOBEHHWU CUTYyallMM, MPEACTaBISIONIEH yrpo3y KU3HU M 370POBBIO JIIOJEH,
COXPAaHHOCTH MMYIIECTBA.

2.44. TpeOoBaHusA, TIEPEUUCICHHBIE HHUXKE, OTHOCATCS K OOSA3aTCIBHBIM JOHKHOCTHBIM
00s13aHHOCTSAM Teaarornyeckux padotHukoB JIOY u MoryT ObITh BHECeHbI B pazjien "JlOKHOCTHBIE
00s13aHHOCTH" JOJDKHOCTHOW WHCTPYKIMHU. B cootBercTBrn co cT. 48 DenepaibHOro 3aKoHA OT
29.12.2012 N 273-®3 "OOGC obpazoBanuu B Poccuiickoit Penepanmu" mnenarornyeckrie pabOTHUKU
00s3aHBI:

®  OCYUIECTBJISTH CBOIO JESTEIHHOCTh HAa BBICOKOM MPO(ECCHOHATHLHOM ypOBHE, 0OecreunBaTh B
MOJTHOM 00BbEeME peau3alfio MPEernoJaBacMbIX YUeOHBIX MpeaMeTa, AUCUUIUIMHBI B COOTBETCTBHU C
YTBEPKJICHHON paboyeit mporpaMmoi;




e coOmofaTh TPaBOBbIE, HPABCTBEHHBIE W OTUYECKHE HOPMBI, CJIEI0BaTh TPEOOBAHUIM
npohecCHOHANBEHOM STUKY;

e yBaXaTh YECTh U JOCTOMHCTBO BOCIHUTAaHHUKOB U JIPYTMX YYacCTHHUKOB OOpa30BaTEIbHBIX
OTHOIICHUH;

e pa3BuBaTh Yy JeTell IO3HaBaTeNbHYI0 AaKTUBHOCTb, CaMOCTOSITEIbHOCTb, HWHUIMATHUBY,
TBOPUYECKHE CHOCOOHOCTH, (POPMUPOBATHh I'PAXKAAHCKYIO MO3UIHUIO, CIIOCOOHOCTh K TPYILYy U >KM3HH B
YCIOBUSIX COBPEMEHHOTO MHUpPa, GOpMHUPOBATH Y BOCIIUTAHHUKOB KYJIBTYpPYy 30POBOTO U 0€30MacHOTO
00pa3a Xu3HH;

® [pPUMEHATh MEeAarorndecku OOOCHOBAaHHbIE M  00ECIEYMBAIOUIME BBICOKOE KadyeCTBO
oOpa3zoBanus POPMBI, METOABI OOYUECHHUSI U BOCITUTAHUS;

®  YYUTHIBaTh OCOOEHHOCTH TMCUXO(U3MUECKOTO pPa3BUTHUSL JETe M COCTOSHHE WX 30POBBS,
cOOMI0aTh cCHenuagbHble YCIOBHS, HEOOXOAMMBIE [UIsi TIONy4YeHUs O0Opa3oBaHUs IJUIAMU C
OTPAaHWYCHHBIMH  BO3MOXKHOCTSIMHA  37I0POBbsl,  B3aMMOJICUCTBOBATh IPU  HEOOXOJUMOCTH  C
MEIUIIMHCKUMH OpPTraHu3allUsIMU;

®  CHCTEMAaTHYECKH MOBHIIIATH CBOI MPOQEeCcCCHOHANBHBIN YPOBEHb;

® [POXOAUTH ATTECTALIMIO HA COOTBETCTBUE 3aHUMAEMOU JOKHOCTU B MOPSIZIKE, YCTAHOBICHHOM
3aKOHOJATEIbCTBOM 00 00pa30BaHuM;

® TPOXOAWTH B COOTBETCTBUU C TPYAOBBIM 3aKOHOJATEIHCTBOM TpeABAapUTEIbHBIC TPHU
MOCTYIUIGHUH Ha paboTy U NEpUOAMYECKHE MEAMIIMHCKHE OCMOTPBI, a TakKe BHEOUepeIHbIe
MEAUIMHCKHE OCMOTPBI 110 HAIIPABJIEHUIO 3aBEAYIOLIETO;

® TPOXOAWTH B YCTAaHOBIIEHHOM 3aKOHOAATEIhCTBOM Poccuiickoii deneparuu mopsake o0ydeHue
Y TIPOBEPKY 3HAHMI U HABBIKOB B OOJIACTH OXPaHbl TPY/A;

e coOmomate YcraB u [IpaBuna BHYTpPEHHEro TPYJIOBOTO pacHopsiKa JOLIKOJIBHOTO
00pa30BaTEeNIbHOTO YUPEIKIACHHUS.

2.5. Paznen «Ilpasay conepKuT nepeueHb MpaB pabOTHHKA, MPETYCMOTPEHHBIX 3aKOHOAATECIbHBIMH
U MHBIMH HOPMAaTHBHBIMU NPaBOBbIMH akTamu Poccuiickoit ®denepanuu, a Takke KOHKPETU3UPYET
mpaBa pabOTHUKA C YYE€TOM CHEHU(UKH BBITIONHSIEMBIX MM JOJDKHOCTHBIX OO0S3aHHOCTEH B
JIOLIKOJIBHOM 00pa30BaTeIbHOM YUPEKICHUU.

2.5.1. B cootrBerctBHHM cO cT. 21 TpynoBoro koaekca PP nro60it padotauk JIOY viMeeT npaBo Ha:

®  3aKJIIOYEHUE, M3MEHEHUE U PACTOPKEHUE TPYJIOBOrO JIOTOBOpa B MOPSAKE W Ha YCIOBUSX,
KOTOpBIE YCTaHOBIIEHBI TpyaoBbIM KojekcoMm Poccuiickoit @enepanuu, HHBIMU (enepalbHBIMU
3aKOHaMU;

®  [peAoCTaBlIeHUE eMy PabOThl, 00YCIOBICHHON TPYIOBBIM JOTOBOPOM;

e pabouee MeCTO, COOTBETCTBYIOLIEE T'OCYNAapCTBEHHBIM HOPMATHUBHBIM TPeOOBaHUSIM OXpaHbI
TPy/Zla ¥ yCIOBUSIM, TIPEyCMOTPEHHBIM KOJUIEKTHBHBIM JIOTOBOPOM;

® CBOEBPEMEHHYIO U B IOJHOM OOBEME BBIILIATY 3apaOOTHOM IJIaThl B COOTBETCTBUM CO CBOEH
KBaJM(HUKALKEH, CIOKHOCTBIO TPYAa, KOJIMYECTBOM M Ka4eCTBOM BBIITOJIHEHHOH paboThI;

® OTIOBIX, OOECIEeUMBAEMBbI YCTAaHOBJICHHEM HOPMAIbHOW MPOJOJDKUTEILHOCTH paboyero
BPEMEHH, COKPAILIEHHOTO pa0ouyero BpeMEeHH MJsl OTIACNbHBIX Mpodeccuil U Kareropuil pabOTHUKOB,
MIPEIOCTABICHUEM €KEHENIETbHBIX BBIXOJHBIX JHEH, HEpaOOUMX MPa3IHUYHBIX JTHEU, OIIa4MBACMBIX
€XXETrOAHBIX OTIIYCKOB;

¢ TIOJHYIO JOCTOBEpHYIO MH(pOpMaIMI0 00 yCIOBUSX TpyJda M TpeOOBAHUAX OXpaHbl TpyJa Ha
paboueM MecTe, BKIIIOYasl pealu3alfio MpaB, MPEAOCTaBICHHBIX 3aKOHOJATEIbCTBOM O CHEIMAIbHOM
OLICHKE YCIIOBUH TPY/a;

® TIOATOTOBKY U JOMOJHUTEIbHOE MPOPECCHOHAIBHOE 00pa30BaHUE B MOPSAKE, YCTAHOBICHHOM
TpynoBeM kosiekcoM PO, nabiMu (enepalbHbBIMHU 3aKOHAMU;

e oOBenMHEHHUe, BKIOYas MpaBO Ha CO3JaHHE MPO(ECCHOHANBHBIX COI030B U BCTYIUIEHHE B HUX
JUTSI 3aIIMTHI CBOMX TPYJOBBIX MPaB, CBOOO/I U 3aKOHHBIX HHTEPECOB;

®  y4acTHE B YIPABJICHHM OpPraHU3allMel B MPEAYyCMOTPEHHBIX TpyIoBbIM KojekcoM P®, nHbIMH
(dhenepalbHBIMU 3aKOHAMU U KOJUIEKTUBHBIM JOTOBOPOM (hopmax;

e  BEJCHME KOJJIEKTUBHBIX IIEPErOBOPOB U 3aKIIOUYEHHUE KOJIJIEKTUBHBIX JIOTOBOPOB M COIIAILIEHUI
Yyepe3 CBOMX MPEICTaBUTENCH, a Takke Ha MH(OPMAIMIO O BBIMOJIHEHUH KOJUIEKTUBHOTO JOTOBODA,
COTJIaIICHHI;

®  3aIWTy CBOUX TPYJOBBIX IpaB, CBOOOJ W 3aKOHHBIX WHTEPECOB BCEMH HE 3aIPEIICHHBIMU
3aKOHOM CITOCO0aMHU;




®  paspenieHHUE HWHIUBUIYAIbHBIX M KOJUIEKTUBHBIX TPYJOBBIX CIIOPOB, BKJIOYas MpPaBO Ha
3a0acTOBKY, B TMOpSIKE, YCTaHOBJIEHHOM TpyaoBeIM KoaekcoMm Poccuiickoir @Penepauuu, HHBIMU
(benepaibHBIMU 3aKOHAMU;

e  BO3MEIICHHE Bpena, MPUYMHEHHOTO €My B CBSI3U C HCIOJHEHHUEM TPYAOBBIX O00sS3aHHOCTEH, U
KOMIICHCALIMI0 MOPAJIbHOTO BpeAa B IOPSAKE, YCTaHOBIEHHOM TpynoBeIM KojexkcoM Pocculickoin
®denepannu, UHBIMU (heepaabHbIMU 3aKOHAMU;

e 00s3aTelbHOE COLMAIbHOE CTpaxOBaHHE B CIlydasx, HPEIyCMOTPEHHBIX ¢eaepatbHbIMU
3aKOHAMM.

2.5.2. B cootBetctBUM cO cT. 47 DeaepanpHoro 3akoHa ot 29.12.2012 N 273-®3 "O6 oOpa3oBaHuu B
Poccuiickoii  ®eneparuu"  nemarornueckue  pabotHuku  JJOY  momp3yroTcs  Cl€IyOMAMU
aKa/JIeMUYECKUMU TpaBaMH U CBOOOJaMH:

e cB00O/a mpernoaaBaHus, cBOOOAHOE BhIPAKEHHUE CBOETO MHEHHs, CBOOOJAa OT BMEUIATENHCTBA B
pohecCHOHANIBHYIO 1€ATEIbHOCTH;

e cB00O/Ma BHIOOpA M HCIOJB30BAaHUS TEJArOrMUEcKd OOOCHOBAHHBIX (hOPM, CPEICTB, METOJIOB
00y4eHUsT ¥ BOCITUTAHUS;

e [paBO Ha TBOPYECKYI0 HWHUIMATHUBY, Pa3pabOTKy M TNPUMEHEHHE aBTOPCKUX MpOrpamMm U
METOJ0B OOydYeHMs W BOCHUTAHMA B INpPEIeNax peaau3yeMoil 00pa30BaTEIbHON IPOrpaMMBbl
JIOLIKOJIBHOTO 00pa30BaHusl, OTAEIHHOIO y4eOHOro MpeIMeTa;

® [paBO Ha BBHIOOP yueOHBIX MOCOOUM, MAaTEpPUAIOB U MHBIX CPEICTB OOYYEHHS] U BOCHUTAHUS B
COOTBETCTBHUM C 0O0pa30oBaTENIbHON MpOrpaMMol JOLIKOJBHOTO OOpa3oBaHMs M B  IOPAJIKE,
YCTQHOBJICHHOM 3aKOHOJIaTeILCTBOM 00 00pa30oBaHUU;

e TIpaBO HA yyacTHe B pa3paboTke 00pa30BaTEIbHBIX MPOrpaMM, B TOM YHUCIE YYEOHBIX TIAHOB,
KaJeHJapHbIX Yy4eOHbIX TpaduKoB, paboO4YMX MporpamMM, METOIMYECKHX MAaTepuaIoB U HMHBIX
KOMITOHEHTOB 00pa30BaTeIbHBIX IPOTPAMM;

® [paBO Ha OCYIIECTBJICHHWE HAYyYHOW, HAyYHO-TEXHUYECKOM, TBOPUYECKOM, HCCIIENOBATEIbCKON
JESTEeIbHOCTH, Y4acTUE B HKCHEPUMEHTAIBbHOM W MEXIyHApOIHOW AEATEIIbHOCTH, pa3padoTKax U BO
BHEJAPEHUU WHHOBAIUH;

e MpaBo Ha OeCIUIaTHOE IMOJIb30BaHHE OMOIMOTEKaMU U MH()OPMAIIMOHHBIMHU PECYpCaMH, a TaKkKe
JOCTYI B TIOPSIIKE, YCTAHOBJICHHOM JIOKaJbHBIMH HOpMaTuBHBIMU aktamu JIOY, k mH(QOpMaMOHHO-
TEJIEeKOMMYHUKALMOHHBIM CETSIM U 0a3aM JTaHHBIX, YYEOHBIM U METOJIMYECKUM MaTepuagaM, My3eHHbIM
dboHgaM, MaTepHaIbHO-TEXHUYECKHM CPEICTBaM oOecrieueHHst 00pa30BaTeIbHON JeSITEIbHOCTH;

e nMpaBo Ha OecljaTHOE I0JIb30BaHHE OOpa30BaTENbHBIMU, METOJUYECKUMU M HAyYHBIMHU
yciayramu JIOY, B mopsiake, yCTaHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit ®Pepepauuu uiu
JIOKaJIbHBIMU HOPMATUBHBIMU aKTaMH;

e [paBO Ha y4acTHE B yNPABICHUU JIOIIKOIbHBIM 00pa30BaTEIbHBIM YUPEKICHUEM, B TOM YHCIIE B
KOJUIETMAJIbHBIX OpraHax YIIpaBJICHUs, B IOPSAKE, YCTAHOBIEHHOM Y CTaBOM,;

® [IpaBO Ha y4acTHe B 0OCYKJIEHHM BOIIPOCOB, OTHOCAIMIHUXCS K AesTensHocTH IOV, B TOM uncne
yepe3 OpraHbl YIPaBICHHUS U OOIECTBEHHbIE OpraHu3aliHg;

e T1paBo Ha OOBEAMHEHHE B OOIIECTBEHHBIC MPOQECcCCHOHANbHBIE OpraHu3aluud B GopmMax U B
MOPsIZIKE, KOTOPBIE YCTaHOBJIEHBI 3aKOHO1aTeNbCcTBOM Poccuiickoit denepanuu;

e @paBo Ha oOOpalleHHe B KOMHCCHIO IO YPETyJIHPOBAaHHUIO CIOPOB MEXIYy YyYaCTHHUKAMU
00pa3oBaTeNbHBIX OTHOIICHUI;

® [paBO Ha 3AIIUTY NPOPECCUOHATHHON YECTH M JOCTOMHCTBA, HA CIPABEAIMBOE U OOBEKTUBHOE
paccienoBaHue HapyUICHUs: HOPM MPO(ECCHOHATBHON ATUKH MEIarorndeckiux pabOTHUKOB.

2.5.3. B cootBercTBHHM cO cT. 47 DeaepanbHoro 3akona ot 29.12.2012 N 273-d3 "O6 ob6pa3oBaHuu B
Poccuiickoii ®enepanuu” menarorndeckue pabOTHUKM HMMEIOT CIEAYIONMe TPYJIOBBIE NpaBa u
COLIMAJIbHBIE TAPAHTUH:

®  PaBO Ha COKPAIIEHHYIO MPOJOKUTEIBHOCTh paboUuero BpeMeHu;

e TpaBO Ha JOMOJHUTEIbHOE MpodeccHoHaTbHOEe 00pazoBaHUE MO MPOGUIIO MEeJArorHuecKoin
JIeATEIbHOCTH HE PEXe YeM OJIMH pa3 B TPU I'ofa;

® [paBO Ha E€XKEroJHbI OCHOBHOM YJIMHEHHBIN OIUIAYMBAEMbBIA OTIIYCK, MPOJIOKUTEILHOCTD
kotoporo onpezaenserca [IpasurensctBom Poccuiickoii denepanmu;

®  [PaBO Ha JJIUTEIBHBIM OTIYCK CPOKOM J0 OJHOIO 0jia HE PEKEe YeM 4epe3 KaKIble ECATh JIET
HENPEPBIBHON MEIaroruaeckoi paboThl;



® [IpaBO Ha JIOCPOUYHOE HA3HAYEHHE CTPAXOBOMW MEHCUHU IO CTAPOCTU B MOPSAKE, YCTAHOBICHHOM
3akoHozaTenbcTBoM Poccuiickon denepanmu;

e [paBO Ha TMpEAOCTaBlIeHHE TmeaarorudeckuM pabotHukam JIOY, cocrosmmm Ha ydeTe B
KaueCTBE HYXIAIOIIMXCS B JKWIbIX MOMEUIEHUAX, BHE OYEpPEAW >KWIbIX MOMEUIEHUN IO JOroBOpaM
COI[MAJILHOTO HaiMa, MpaBO Ha MPEAOCTABICHUE >KWIbIX MOMEIICHUN CIEeNUaTIu3upOBAHHOTO
KUIHIIHOTO (HOHA;

® UHBIE TPYJIOBBIC IIpaBa, MEPHI COIMAIBHON TMOJICPKKH, YCTAaHOBJIEHHBIC (eaepalbHBIMU
3aKOHaMU U 3aKOHOJATeJIbHBIMU akTaMH cyOobekToB Poccuiickoit @enepanui.

2.5.4. B 3aBHCHUMOCTH OT crielU(UKH BEITOITHIAEMBIX TOKHOCTHBIX 00s3aHHOCTel B JIOY paboTHHK
MOJKET MMETh CJICIYIONINE IIPaBa:

® [IpaBO HAa CAMOCTOSITEIbHOE MPUHATUE pEUICHUH (MEPEUUCISIIOTCS BOMIPOCH], KOTOPHIE OH UMEET
MPaBo pelaTh CAMOCTOSITENIBHO);

® TIpaBO Ha KOHTPOIb (NMEPEUUCISAIOTCS BOIMPOCHI M JICHCTBUS, UCTIOJHEHHE KOTOPBIX PabOTHHUK
HUMEET MPaBO KOHTPOIUPOBATH);

e TpaBo TpeOOBATH BHITIOJHEHHS OINpPEACTICHHBIX JEHCTBUH, 1aBaTh PACTIOPSHKEHUS U YKa3aHUS U
KOHTPOJIMPOBATh UX UCIIOJHECHUE;

®  [pPaBO BU3UPOBAThH, COTJIACOBHIBATH U YTBEPKIATh JOKYMEHTHI KOHKPETHBIX BUIOB.

2.5.5. B Tekcte maHHOrO pazjenia 3aKkperursieTcss MpaBo pPabOTHUKA JETCKOTO caja BHOCHUTH
MPEAJIOKEHUSI [0  COBEPILIEHCTBOBAHMIO  JCSATENBHOCTH, CBSI3AHHOM € BBIIIOJIHEHHEM  €r0
HEIMOCPEICTBEHHBIX JOHKHOCTHBIX 00S3aHHOCTEH.

2.6. B paznmene «OmseemcmeenHocmoby NeTaNbHO  GOPMYIUPYIOTCS BHIBI U TOKa3aTeNH
OTBETCTBEHHOCTH, YCTAaHOBJIEHHOM TpymoBeiM KojekcoMm Poccuiickoii ®enepauii W UHBIMHU
dbenepanbHBIMU 3aKOHAMH, K KOTOPOW MOTYT mHpuBleKaThcsi pabotHuku JIOY B 3aBUCHMOCTH OT
COBEPIICHHBIX UMHU TIPOCTYTIKOB.

2.6.1. B 3aBUCHMOCTH OT BO3JIOKEHHBIX Ha paOOTHHKA JTOJDKHOCTHBIX 00S3aHHOCTEH B JIOJDKHOCTHOM
HHCTPYKIIUY MOTYT OBITh VCTAHOBJICHBI CJICNIYIOIINE BHJIBI €T0 OTBETCTBEHHOCTHU:

®  3a COBEpIICHHE JUCIUIUIMHAPHOTO MPOCTYIKA, TO €CTh 3a HEUCIIOJIHCHHE WJIM HEHaJIexKalee
HCIIOJHEHHE UM II0 €r0 BHMHE BO3JIO)KEHHBIX Ha HETO JIOKHOCTHBIX OOS3aHHOCTEH, IOJKHOCTHOM
WHCTPYKIIMU B Mpejesiax, onpeacieHHbX TpyaoBeiM Kojiekcom Poccniickont denepainuu;

® 3a COBEpIIEHHBIC B TPOIECCE OCYIIECTBICHUS CBOCU JEATEIHLHOCTH TPABOHAPYIICHUS - B
npejenax, OINPEACNICHHBIX aJIMUHUCTPATUBHBIM, TPAXAAHCKAM W YTOJOBHBIM 3aKOHOJIATEIHCTBOM
Poccuitckoit denepanuu;

e 3a mnpuuuHenwe ymepba JIOY B chnyuae HeoOecrieueHUS COXPAHHOCTH HMYIIECTBA,
HaxOJIAIIEroCs B €ro paclopsbKeHUH (MaTepuaibHas OTBETCTBEHHOCTD), - B MPEACIax, ONpeaeICHHBIX
Tpynosem konekcom Poccuiickon @enepanum.

2.6.2. B coorBerctBHM co crathedd 48 ®denepasbHOro 3akoHa ot 29.12.2012 N 273-d3 "O6
obpazoBanuu B Poccuiickoii denepanun nenarorndeckue padotauku JJOY HECyT OTBETCTBEHHOCTH 32
HEHCITOJTHCHHE WJIM HEHaJIe)Kalllee MCIOJHEHNE BO3JI0KCHHBIX HAa HUX OO0S3aHHOCTEH B IMOPSAKE W B
CIIy4asiX, KOTOpBIE YCTaHOBJIIEHBI (eepanbHbIMU 3aKOHAMU. HeWcroliHeHWe WM HEeHaJIekKaIlee
WCITOJTHEHHE TIeIarornueCKMMHU PabOTHUKAMK O0S3aHHOCTEH, MPEAYCMOTPEHHBIX YacThio 1 cTaThu 48,
YUYUTBIBACTCS MPU MPOXOKIACHUN MU aTTECTALIUH.

2.6.3. OCHOBaHHMEM TMPEKPAIICHUS TPYIOBOTO JOTOBOpPA C IMEJArOTHYECKUM PaOOTHUKOM SIBIISICTCS
MPUMEHEHHE, B TOM YHWCJIC OJHOKPATHOE, METOJIOB BOCIIMTAHUS, CBS3aHHBIX C (PU3UYECKHM W (WJIH)
IICUXWYCCKUM HACHJIMEM HaJ JAYHOCTHIO BOCITMTAHHUKA.

2.7. B paznene «Bzaumoomnowernus. Ceazu no 00adCHOCMUY, NEPEUUCIACTCS KPYT JOJHKHOCTHBIX
a1, ¢ KotopeiMH paboTHuk JIOY Berymaer B Ciny)keOHbIC OTHOIIEHUS M OOMEHUBAETCSl HH(POPMAIIHEH,
YKa3bIBAIOTCS CPOKU TIOTYUYEHUS W MPEJCTABICHUS WH(POPMAIIUH, ONPEIEISICTCS MOPSAIO0K MOAMUCAHUS,
COIJIACOBAHUS U YTBEPKACHUS IOKYMEHTOB.

3. Ilopsinok pa3padoTku, o¢opMieHHs, COIJIACOBAHUST M YTBEP:KIEHUS] [TOJKHOCTHOM
HHCTPYKUMHU

3.1. JIo/mKHOCTHBIE MHCTPYKIMK pa3palaThIBAIOTCS PYKOBOAUTEIIMU CTPYKTYPHBIX MOJpa3eieHUi
(3aBemyIomuUM, CIEIUATUCTOM IO Kajapam).

3.2. [Tpu pa3paboTKe MOIKHOCTHBIX HHCTPYKIHA HEOOXOIUMO COOIOIAThH CIICAYIOIINE TPEOOBaHUS
K UX 0()OPMJICHHUIO:

3.2.1. JloJoKHOCTHAS MHCTPYKIIKS JOJHKHA UMETh CICAVIONINEG PEKBU3HUTHI:




®  TIOJTHOC HAUMEHOBAHHE JIOIITKOJIBHOTO 00Pa30BaTEILHOTO YUPEKIACHUS;

e Tpud cormacoBanus ¢ BEIOOpHBIM [Ipodcoro3HBIM OpraHoM pabOTHHUKOB (CIIEBA);

e r1pud yrBepxaeHus 3asenytommm 0V (crpasa);

®  3aroJIOBOK JOHDKHOCTHOW HMHCTPYKIIMHM C TOJHBIM HAaUMEHOBaHHEM JOJIKHOCTH pabOTHHKA B
COOTBETCTBHUH CO LITATHBIM PACIIUCAHUEM;

®  [IOCJIe TEKCTa JIOJDKHOCTHON MHCTPYKIIMU MONUCH, (PaMUIHs 1 MHUIHAJIBI JIUIA, COCTABUBIIIETO
WHCTPYKITHIO.

®  JIUCT O3HAKOMJICHUSI.

3.2.2. Ha obopore mnocieqHero jaucra AeNarT 3anuch: "B naHHON OJKHOCTHOM MHCTPYKLUU
MIPOHYMEPOBAHO, MPOIIHYPOBAHO M 3aBEPEHO MeYaThl0 _ JIUCTOB" (KOJMYECTBO MPOMHCHIO). 3amuch
MOJIMCBIBAET PYKOBOJUTENb CTPYKTYPHOTO IOJpa3AeieHus (3aBeqyolnii, CIEHUAIUCT 0 KaJapam) ¢
YKa3aHUEM JaThl.

3.3. JIOJDKHOCTHBIE MHCTPYKIIMH COTJIACOBBIBAIOTCS ¢ MHEHUEM BbIOOpHOTO [IpodcorozHoro oprana
pabOTHHUKOB JIOIIKOJIBHOTO 00pa30BaTeIbHOTO YUpEexkAeHUs (B CPOK HE MO3/AHEE AeCATU padouux THEH
CO JIHSI MOJTYYEHUS JOJIKHOCTHOM MHCTPYKIUN).

3.4. 3aBemyromui JOUIKOJBHBIM O0pa30BaTENbHBIM YUPEKICHUEM YTBEPHKIAET JOKHOCTHYIO
MHCTPYKIUIO IyTEM U3JIaHUS COOTBETCTBYIOIIEIO MPUKA3a.

3.5. VTBepkAeHHbIE JODKHOCTHBIE WHCTPYKLIMU TMOJJIekKAT 00sA3aTeIbHOW perucTpaiuu B
COOTBETCTBHH ¢ TpeOOBaHUAMHU Jenonpou3BoicTBa B JIOY ¢ mprcBoeHUE UM MOPSIIKOBOTO HOMepa. 3.6.
JloJpKHOCTHAst MHCTPYKLMS BCTYNAET B CUJIy C MOMEHTA €€ YTBEPK/ICHHSI 3aBEIYIOIINUM U JAEUCTBYET 10
€€ 3aMEHbl HOBOW JOJDKHOCTHOM HWHCTPYKLUEH, pa3pabOTaHHOM B COOTBETCTBUM C HACTOSILIUM
[TonoxxenneM o mopsiIKe pa3pabOTKU JOKHOCTHBIX HHCTpYKIHM B JIOY.

3.7. TpebGoBanusi JOHKHOCTHOW WHCTPYKIMHU SIBISIOTCS OOS3aTENbHBIMH ISl paOOTHHUKA,
OCYUIECTBIISIONIETO paboTy B JaHHOW JOJHKHOCTH, C MOMEHTA €r0 O3HAaKOMJICHMSI C MHCTPYKLMEH IM0J
POCHHCH C YKa3aHUEM JIaThl 03HAKOMJICHUS U JI0 EPEMEILIEHUS Ha IPYTYIO JOJKHOCTh MIIM YBOJbHEHUS
U3 JIETCKOTO cajia, O YeM JeNIaeTcsl 3aIiCh B COOTBETCTBYIOLIEH rpade JTucTa 03HaKOMIICHHS.

3.8. OTBETCTBEHHOCTh 3a HAJIWYUE JOJKHOCTHBIX HMHCTPYKLIMH Yy pabOOTHHUKOB BO3Jaraercs Ha
PYKOBOJUTENEH CTPYKTYPHBIX MOIpa3AeICHHM (3aBe1yIOLIEero, CIISUAINCTa IO KaJlpaMm).

4. BHeceHue M3MeHEeHUI U XpaHeHHe JO0JKHOCTHBIX HHCTPYKIM

4.1. BHeceHMe WU3MEHEHMM W JONOJHEHUM B JEHCTBYIOUIYIO JOJIKHOCTHYIO HWHCTPYKIIUIO
MIPOU3BOAUTCS B COOTBETCTBUU cO CT. 74 TpynoBoro konekca Poccuiickoit Denepanuu myTeM U3JaHus
MpHKa3a 3aBeAyIOUIero JIMOO YTBEPKICHHUS TEKCTa JOJDKHOCTHOM MHCTPYKIUHM B LEJIOM C yYE€TOM
BHOCUMBIX U3MEHEHUHN U TONIOJIHEHUH.

4.2. YTBepKACHHBIEC TOJXKHOCTHBIE MHCTPYKIIMM M M3MEHEHUS] K HUM peructpupyrorcs B JKypHane
PErucTpaluu JOJKHOCTHBIX MHCTPYKIIUN U U3BMEHEHHUM K HUM.

4.3. OpurunHain JOJKHOCTHOM MHCTPYKIHMH BMecTe ¢ JIMCTOM O3HAaKOMJICHMSI XpaHUTCS B KaOMHeETe
3aBEyIOLIEro IETCKUM CaJioM (ClenuanucTa o Kajapam, J1elI0IpOu3BOIUTENS).

4.4. Cpok XpaHEHUs TOJDKHOCTHBIX MHCTPYKLWW, YTPATHBIIMX CHIIy B CBSI3U 3aMEHON MX HOBBIMH,
cocrasisier 50/75 ner (m. 443 Ilepeuns, yrepxkaenHoro [Ipukazom Pocapxusa ot 20.12.2019 roma Ne
236).

5. 3axiIl0unTeIbHBIE MOJI0KEHUSA

5.1. Hacrosimee [lonoocenue o nopsoxe pazpabomxu 00axcHocmuou uncmpykyuu ¢ JJOY sBnsercs
JIOKQJIbHBIM HOPMATHBHBIM aKTOM JETCKOTO caja, NpPUHUMAaeTCs Ha 3acedanuu l[Ipodcoro3Horo
KOMUTETA U yTBEepXkAaeTcs (BBOAUTCS B JACHCTBHE) IPUKA30M 3aBEAYIOLIETO.

5.2. Bce u3MeHeHHs W JIOTOJIHEHHs, BHOCHMBIC B Hactosimiee llomoxkenue, odopmisiroTcs B
MMMCbMEHHOU (pOpMeE B COOTBETCTBUU JACHCTBYIOIIUM 3aKOHOIATEIHCTBOM Poccuiickoit deaepanum.

5.3. IonoxkeHne NpUHUMAETCS HAa HEONpeIeTIeHHBIN Cpok. MI3MeHnenus u nonosinenus K [lonoxenuto
MIPUHUMAIOTCS B IOPSAJKE, IpeaycMoTpeHHoM 11.5.1. Hacrosuiero [lonoxenus.

5.4. Ilocne npunsTus [lonoxxenus (Win M3MEHEHUH U AONOJHEHUIN OTJENIbHBIX IyHKTOB U Pa3JIEloB)
B HOBOM peaKIUy NpeabIAyIIas peAaKuus aBTOMATUYECKH YTPAuUBaEeT CUILY.



	
	1. Общие положения
	2. Структура должностной инструкции работника
	3. Порядок разработки, оформления, согласования и утверждения должностной инструкции
	4. Внесение изменений и хранение должностных инструкций
	5. Заключительные положения

		2024-09-23T20:56:05+0700
	Букрина Елена Михайловна, Заведующая




